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A customizable Copilot adoption experience designed around real-world scenarios 
and hands-on practice, so you can be confident that your users leave maximizing
productivity and saving valuable time with Microsoft 365 Copilot.

COPILOT ACADEMY

The ‘Flight Plan’
4 required sessions (~6-9 hours) | Scheduled office hour (optional) | Copilot in-action* (workday practice)

Ground School
Foundational Course - 3 hours - Introduction to Microsoft 365 Copilot & Hands-on Practice

Crew Operations
Role-Based Sessions - 1 hour - Choice of 2-3 from the following (learners attend any/all)

Mission Control
 Exploring Prompting & Agents - 1 hour - Q&A & Intro to Prompting and Agents 

End Celebration - 1 hour - WOW moments & Copilot updates

Getting Your Wings

Learn more:produhktiv.com/copilot-academy

 Scheduled Support - 1 hour - Time for learners to get their questions answered (optional)

Tower Talk

Week 1

Week 2

Week 3

 Practice  - Prompt ideas and things to try with Copilot shared via Teams

Copilot Drills

 Practice  - Prompt ideas and things to try with Copilot shared via Teams

Copilot Drills

*Users spend the majority of the 3 weeks using Copilot at work while our team provides support, guidance, and “things to try”
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